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	Building Permit #
	[bookmark: PermitNo]19BLD-0000

	Job Address
	[bookmark: Address]Enter Job Address

	Submittal No.
	[bookmark: SubNo]

	Submittal Date
	[bookmark: SubDate]01-01-2019

	P.C. Engineer
	[bookmark: PCName]PC Engineer Name (Resubmittals Only)


PUBLIC WORKS – CIVIL ENGINEERING DIVISION
PLAN CHECK SUBMITTAL CHECKLIST FOR NEW SINGLE-FAMILY DWELLINGS
INSTRUCTIONS FOR PROCEEDING WITH THE PLAN CHECK (PC) PROCESS:
1. For all new and subsequent submittals, complete this entire Plan Check Submittal Checklist and wet-sign the printed document. Scan and upload the signed document to the “Supporting Docs” folder in “ProjectDox”. The document must be titled “1CE19BLD0000 – New SFR” where the “0000” is replaced with the building permit number for all first submittals. For all subsequent submittals, the first number in the title should be replaced with the submittal number. For example, a project under building permit number 19BLD-0001 submitting for the second review must title the document “2CE19BLD0001 – New SFR”. NOTE: The review of the plan check submittal will not begin until the completed Plan Check Submittal Checklist has been uploaded for all new and subsequent submittals. Submittals that are incomplete or missing the completed Plan Check Submittal Checklist will be denied without review.
2. For all resubmittals, review the corrections circled by the PC Engineer and the PC Engineer Comments on the returned Plan Check Submittal Checklist uploaded to the “Dept Review Attachments” folder in “ProjectDox” and address all comments accordingly. Be sure to review and address all additional corrections required on the Additional Corrections form attached to this document (page 15).  For any questions related to the PC corrections, email or call your PC Engineer.
3. For all resubmittals, respond to each required correction and PC Engineer comment in the checklist completed by the PC Engineer for the previous submittal and upload the completed checklist responses to the “Supporting Docs” folder in “ProjectDox”. The location of any revisions on the plans must be identified as a part of your response. All items requiring correction must be addressed in your response, even if the response made is “N/A” or “Acknowledged”. A new checklist for the subsequent submittal must be completed and attached in accordance with instruction number 1 above. NOTE: The review of the subsequent plan check submittal will not begin until the completed Plan Check Submittal Checklist Response Form has been uploaded for all subsequent submittals. Submittals that are incomplete or missing the completed Plan Check Submittal Checklist Response Form will be denied without review.
APPLICANT STATEMENT OF ACCURACY AND COMPLETION:
I certify that I have read in its entirety and fully understand the detailed requirements of the City of Santa Monica Public Works Civil Engineering Plan Check Submittal process and state under penalty of perjury, under the laws of the State of California, that the information in this Plan Check Submittal Checklist and associated project plans and supporting documents are true, correct, and free from inconsistencies between the documents and various disciplines. I acknowledge that additional City review of the project may be required if at any time during the PC or construction process it is identified that incorrect, inaccurate or inconsistent responses are provided in this Plan Check Submittal Checklist and associated project plans and supporting documents, which in turn may result in project delays or additional review/processing fees. I agree to comply with all City, county, and state laws and ordinances related to building construction and acknowledge that City approval of these documents does not waive the applicant’s obligation to comply with all City, county, and state laws and ordinances. 
[bookmark: AppName]Applicant Name (Print): Enter Applicant's First and Last Name Here
[bookmark: AppDate]Applicant Signature (Wet): _______________________________________________ Date: 01-01-2019
PROJECT SUBMITTAL GUIDELINES AND REFERENCES:
The following guidelines and references are provided to assist the applicant in navigating the City of Santa Monica Department of Public Works Civil Engineering PC requirements. Reviewing all the information provided is necessary for ensuring the project’s compliance with City laws and ordinances.
· City of Santa Monica Municipal Code:
http://www.qcode.us/codes/santamonica/ 
· City of Santa Monica Public Works Civil Engineering Division webpage:
 https://www.smgov.net/engineering 
· Civil Engineering Plan Check Guidelines webpage:
https://www.smgov.net/Departments/PublicWorks/ContentCivEng.aspx?id=51471  
· Office of Sustainability and the Environment Urban Runoff Code Requirements webpage:
https://www.smgov.net/Departments/OSE/Categories/Urban_Runoff/Code_Requirements.aspx 
· Office of Sustainability and the Environment Landscape and Irrigation Plan Check Requirements:
https://www.smgov.net/Departments/OSE/Categories/Landscape/Landscape_Requirements.aspx 
· Office of Sustainability and the Environment Water Neutrality Plan Check Requirements:
https://www.smgov.net/Departments/OSE/Categories/Water/Water_Neutrality.aspx 
· Urban Forest Tree Protection Zone Plan Check Requirements:
https://www.smgov.net/uploadedFiles/Portals/UrbanForest/Maintenance/TreeProtectionGuidelines.pdf 
· Survey data including information on street centerline ties, benchmarks, and street right-of-way dimensions:
https://www.smgov.net/Departments/PublicWorks/ContentCivEng.aspx?id=51478
· City of Santa Monica Standard Details for Construction webpage:
https://www.smgov.net/Departments/PublicWorks/ContentCivEng.aspx?id=8748 
· City of Santa Monica Utility Information:
https://www.smgov.net/Departments/PublicWorks/ContentCivEng.aspx?id=8907 
· City of Santa Monica Public Sewer Connection Information:
https://www.smgov.net/departments/publicworks/sewerConnections.aspx 
· Los Angeles County Tax Assessor Map:
https://portal.assessor.lacounty.gov/mapsearch  
· International Code Council Building Valuation Data webpage:
https://www.iccsafe.org/codes-tech-support/codes/code-development-process/building-valuation-data/ 
· LA County Department of Health cross connection control guidelines:
http://publichealth.lacounty.gov/eh/ep/cross_con/cross_con_contact.htm 


	ADMINISTRATIVE FEES (COMPLETED BY PC ENGINEER)

	[bookmark: _Hlk20749711]PC Engineer Name:  
	PC Engineer Email:  

	Your project is required to pay the following fees. These fees have been invoiced to your permit.
	Wastewater Capital Facility Fee
	$

	
	Water Service Fees
	$

	
	Urban Runoff Mitigation Fees
	$

	☐ Site Drainage Review Fee ($109.42)
	☐ URM Worksheet Review Fee ($219.08)
	☐ URM Inspection Fee ($177.32)

	EXISTING PROJECT SITE INFORMATION
(FILLED OUT BY APPLICANT)

	Existing Project Site Information
	Parcel Information
	Water Meter Information
(Contact the Water Meter Shop at 310-458-8531)

	
	Land Use
	Choose an item.	Size of Existing
Water Meter(s)
	Insert Meter Size / Separate Multiple Meters by Semicolons.
	
	Parcel Size
	Insert Parcel Size (SF).	Size of Existing
Service Line(s)
	Insert Service Line Size / Separate Multiple Service Lines by Semicolons.
	
	Watershed / Floodplain Information 
(Email pwpermits@smgov.net for watershed / floodplain Information)

	
	Watershed
	Choose an item.	Check if Located Within:
	☐FEMA Zone AE, VE, or 0.2% Flood

	
	Check the following boxes if located within:
	☐Palisades Bluffs
	☐Aquifer Protection Zone

	
	Building Information

	
	Building #1
	Building Area (SF).	Select Building Type.	Insert Building Type Quantity
In Bedrooms (BDR) or Square Feet (SF)
	
	Building #2
	Building Area (SF).	Select Building Type.	Insert Building Type Quantity
In Bedrooms (BDR) or Square Feet (SF)
	
	Building #3
	Building Area (SF).	Select Building Type.	Insert Building Type Quantity
In Bedrooms (BDR) or Square Feet (SF)
	PROPOSED PROJECT SITE INFORMATION
(FILLED OUT BY APPLICANT)

	Proposed Project Site Information
	Parcel Information
	Existing Water Meter Information

	
	Land Use
	Choose an item.	Size of Existing Water
Meter(s) to Remain
	Insert Meter Size / Separate Multiple Meters by Semicolons.
	
	Proposed Water Meter Information

	
	Size of Proposed
Water Meter(s)
	Insert Meter Size / Separate Multiple Meters by Semicolons.	Size of Proposed
Service Line(s)
	Insert Line Size / Separate Multiple Lines by Semicolons.
	
	Manifold Service 
	☐   Manifold service requested for proposed meters on a single 2” service line (3 to 5 meters).

	
	Building Information

	
	Building #1
	Building Area (SF).	Select Building Type.	Insert Building Type Quantity
In Bedrooms (BDR) or Square Feet (SF)
	
	Building #2
	Building Area (SF).	Select Building Type.	Insert Building Type Quantity
In Bedrooms (BDR) or Square Feet (SF)
	
	Building #3
	Building Area (SF).	Select Building Type.	Insert Building Type Quantity
In Bedrooms (BDR) or Square Feet (SF)
	Sheet Numbers
(completed by applicant)
	Required Documents for Public Works Civil Engineering Review

	Input Sheet Number	1. Title Sheet

	Input Sheet Number(s)	2. General Notes (may be multiple sheets)

	Input Sheet Number	3. Site Survey

	Input Sheet Number	4. Architectural Site Plan

	Input Sheet Number(s)
	5. Architectural Floor Plan(s) (may be multiple sheets)

	Input Sheet Number	6. Architectural Roof Plan

	Input Sheet Number	7. Civil Title Sheet and BMP Notes

	Input Sheet Number	8. Civil Demolition Plan

	Input Sheet Number	9. Civil Erosion Control Plan

	Input Sheet Number	10. Civil Site Plan

	Input Sheet Number	11. Civil Drainage Plan

	Input Sheet Number	12. Civil Utility Plan

	Input Sheet Number(s)	13. Civil Details and Urban Runoff Mitigation Worksheet (may be multiple sheets)

	Input Sheet Number	14. Landscape and Irrigation Title Sheet

	Input Sheet Number	15. Landscape Construction and Planting Plan

	Input Sheet Number(s)	16. Landscape Planting Notes and Details (may be multiple sheets)

	Input Sheet Number	17. Irrigation Plan

	Input Sheet Number(s)	18. Irrigation Notes and Details (may be multiple sheets)

	Input Sheet Number	19. Electrical Site Plan



	Applicant Initials
	Title Sheet Requirements

	Initial	1. Project address, Vicinity Map, Location Map, and Sheet Index

	PC Reviewer Response:
	

	Applicant Response:
	

	Initial	2. Project description and scope of all work

	PC Reviewer Response:
	

	Applicant Response:
	

	Initial	3. Existing and proposed occupancy groups and types of construction

	PC Reviewer Response:
	

	Applicant Response:
	

	Initial	4. Existing and proposed gross areas per floor and structure

	PC Reviewer Response:
	

	Applicant Response:
	

	Initial	5. Existing and proposed total bedroom counts (excluding accessory dwelling units).

	PC Reviewer Response:
	

	Applicant Response:
	

	
	

	Initial	6. Include a deferred permits section listing fire sprinklers, pools, etc. 
Note: Pools and spas must be approved under a deferred permit. 

	PC Reviewer Response:
	

	Applicant Response:
	



	Applicant Initials
	Architectural, Civil, and Electrical Site Plans Requirements

	Initial	7. Show the North Arrow, Scale, and the street and alley names.

	PC Reviewer Response:
	

	Applicant Response:
	

	Initial	8. Show the property line and type (SFR, MF, Commercial, Mixed Use) of the adjacent properties.

	PC Reviewer Response:
	

	Applicant Response:
	

	Initial	9. Show the existing and proposed gas and water meter(s). Include water meter and service line sizes. The smallest water meter the City installs is ¾” meter. Projects proposing a ¾” meter will be charged for a ¾” meter and matching service line, although the ¾” meter will be installed on a 1” service. All other City water meters must be installed on a service line matching the size of the water meter If proposing a new water / fire service installation or enlargement, add the following note next to the water meters. 
“Obtain a separate water meter permit from the Public Works Department, City Hall Room 113, for all installations or enlargements of your water / fire service(s). There may be up to a 90-working day waiting period for the installation or enlargement / relocation. All traffic control requirements are the responsibility of the Contractor.”

	PC Reviewer Response:
	


	Applicant Response:
	

	Initial	10. If proposing a new water meter dedicated for irrigation purposes, or modifying an existing meter solely for irrigation purposes, the project must install a meter and backflow device pursuant to City Standard Detail SMW-21. 

	☐N/A
	Check “N/A” if this is not applicable

	PC Reviewer Response:
	


	Applicant Response:
	

	Initial	11. Indicate the type and height of existing or proposed walls, fences, and/or gates and their swing path.

	PC Reviewer Response:
	

	Applicant Response:
	

	Initial	12. Show the building footprint(s) including their dimensions to property lines and adjacent buildings.

	PC Reviewer Response:
	

	Applicant Response:
	

	Initial	13. Show all existing and proposed easements and dedications.

	PC Reviewer Response:
	

	Applicant Response:
	

	Initial	14. Show all existing and proposed offsite improvements including parkway, sidewalk, curb and gutter, trees and other landscaping, street lights, utility poles, pull boxes, fire hydrants, parking meters, power poles, underground and overhead utilities, etc. Include all Tree Protection Zone Requirements.

	PC Reviewer Response:
	


	Applicant Response:

	

	Initial	15. Show the existing and/or proposed sewer service connection. Next to the existing and/or proposed sewer service connection, include the following note:
“Obtain a separate sewer permit from the Public Works Department, City Hall Room 113, for all proposed sewer connections and/or work inside the public right of way performed on the existing sewer lateral. All traffic control requirements are the responsibility of the Contractor.”

	PC Reviewer Response:
	

	Applicant Response:
	

	Initial	16. Show the existing utilities in the public right of way and their distances to the nearest property line. 

	PC Reviewer Response:
	

	Applicant Response:
	

	Initial	17. Show the separation distance between the new sewer service and the existing or new water services. The separation distance must be a minimum of 5-ft. 

	PC Reviewer Response:
	


	Applicant Response:
	

	Initial	18. Show the separation distance between the new water service and the existing or new sewer services. The separation distance must be a minimum of 5-ft. 

	PC Reviewer Response:
	


	Applicant Response:
	

	Initial	19. Indicate the clear width (not the wings) of the existing and proposed driveways at the curb line. Driveways to remain that are less than 10-feet in width must be widened to 10-feet minimum in compliance with City of Santa Monica Standard Detail SM 5. Driveways cannot be wider than 14-feet. Only one driveway to a public street is allowed on a parcel with less than 100 feet of street frontage. 

	PC Reviewer Response:
	

	Applicant Response:
	

	Initial	20. All abandoned driveways resulting from the new development must be removed. Add the following note next to the abandoned driveway(s), if applicable: 
“Driveway apron shall be removed and replaced with curbing, parkway, and sidewalk in conformity with the curbing, parking, and sidewalk adjoining such abandoned driveway (SMMC 7.24.050 and 7.24.060.) Obtain a separate offsite improvements permit from Public Works, City Hall Room 113.”  

	☐N/A
	Check “N/A” if this is not applicable

	PC Reviewer Response:
	

	Applicant Response:
	

	Initial	21. Show the route of the proposed electrical and cable site utilities underground to the nearest off-site utility pole. Next to the route, include the following note: 
[bookmark: _GoBack] ”All site utilities shall be installed underground per the approved plans supplied or reviewed by the relevant utility companies. A separate Public Works utility excavation permit must be obtained from the Public Works Counter, City Hall Room 113 for any excavation in the Public ROW. The Public Works utility excavation permit application may take up to four (4) weeks for review and must include the undergrounding design which may take up to six (6) months to obtain from Southern California Edison. All traffic control requirements are the responsibility of the Contractor.”

	PC Reviewer Response:
	


	Applicant Response:
	

	Initial	22. Show the distance of the public right of way from curb face to property line, location and dimensions of the sidewalk, and the dimensions of the alley. 

	PC Reviewer Response:
	

	Applicant Response:
	

	Initial	23. No encroachments are allowed into the public right of way including door or gate swing paths.  

	PC Reviewer Response:
	


	Applicant Response:
	

	Initial	24. Show the location and dimensions of the trash enclosure/staging area. 

	PC Reviewer Response:
	

	Applicant Response:
	



	Applicant Initials
	Architectural Floor Plan Requirements

	Initial	25. Show the North Arrow and Scale.

	PC Reviewer Response:
	

	Applicant Response:
	

	Initial	26. Show the floor plan layouts including the labels and use of each room.

	PC Reviewer Response:
	

	Applicant Response:
	



	Applicant Initials
	Civil Drainage Plans Requirements

	Initial	27. Demonstrate that new proposed improvements do not drain into neighboring private properties. Depending on site conditions, swales and/or area drains may need to be installed to prevent flow from impervious areas entering adjacent properties.

	PC Reviewer Response:
	



	Applicant Response:
	


	Initial	28. Indicate site drainage patterns with arrows and percent slope including the slope of the site, slope of the landscaped areas, and finished surface elevations at all critical points such as grade breaks, high points, low points, property corners, area drains, driveways and building finish floor.

	PC Reviewer Response:
	


	Applicant Response:
	


	Initial	29. Show all drain lines, downspouts, area drains, trench drains, perimeter drains, swales, curb drains (including height and curb drain size), etc. 

	PC Reviewer Response:
	


	Applicant Response:
	


	Initial	30. Show the slope (arrows and percent) and size of all drain lines and the invert elevations of all downspouts, area drains, trench drains, overflow lines, pop-up drains, curb drains (flow line and top of curb), and drain lines (including at all bends). Drain lines and curb drains must maintain a minimum of 1% slope (2% is recommended).

	PC Reviewer Response:
	


	Applicant Response:
	


	Initial	31. Demonstrate that all stormwater from impervious areas does not sheet flow over the sidewalk. Drainage to the street from impervious areas must be directed through a curb drain by gravity flow. Stormwater must not be pumped directly to curb drain(s). A catch basin may need to be installed inside the property upstream of the curb drain if pumping to the curb drain so that the stormwater can gravity flow out of the catch basin and through the curb drain. Call out curb drains with the following note:
“Curb drain(s) shall be installed per City of Santa Monica Standard Detail SM 10. Obtain a separate offsite improvements permit from the Public Works Department, City Hall Room 113.”

	☐N/A
	Check “N/A” if this is not applicable and the project is not proposing curb drain(s).

	PC Reviewer Response:
	



	Applicant Response:
	


	Initial	32. Demonstrate that all stormwater from impervious surfaces being conveyed to the alley will not be concentrated flow and must flow over landscaped area or overflow through a pop-up drain prior to outfalling to the alley.

	PC Reviewer Response:
	



	Applicant Response:
	


	Initial	33. If the watershed allows and the project proposes infiltration, the drawings showing the urban runoff mitigation design must be stamped and signed by the Soils Engineer to ensure that the proposed system will work as designed and will not adversely affect building foundations and/or other subsurface elements. Below the stamp, add the following statement: 
“The Geotechnical Engineer has reviewed and approved the Urban Runoff Mitigation System”

	☐N/A
	Check “N/A” if this is not applicable and the project is not providing infiltration.

	PC Reviewer Response:
	


	Applicant Response:
	


	Initial	34. Show the location, size, dimensions, and details (including backfill and compaction requirements) of the urban runoff mitigation feature(s), infiltration area(s), and/or other BMPs. Include the top of pit, bottom of pit, and overflow invert elevations.

	☐N/A
	Check “N/A” if this is not applicable and the project is not providing infiltration BMPs.

	PC Reviewer Response:
	


	Applicant Response:
	

	Initial	35. If the project is proposing multiple urban runoff mitigation feature(s), infiltration area(s), and/or other BMPs, provide tributary area calculations for each urban runoff mitigation feature demonstrating that they are sized adequately for the required mitigation volume to each urban runoff mitigation feature.

	☐N/A
	Check “N/A” if this is not applicable and the project is not providing multiple infiltration BMPs.

	PC Reviewer Response:
	


	Applicant Response:
	


	Initial	36. The project must demonstrate that adequate vector control is proposed for all improvements that may be prone to standing water. All catch basins, rain tanks, etc. must utilize size 16 screens and properly seal all gaps around penetrations. Catch basins or junction structures prone to standing water, should be installed with prefab or drilled holes at the bottom to allow for standing water to drain (this does not count as infiltration for mitigation credit). 

	☐N/A
	Check “N/A” if this is not applicable.

	PC Reviewer Response:
	



	Applicant Response:
	


	Initial	37. No more than four (4) rain tanks and/or rain barrels are allowed for each site. 

	☐N/A
	Check “N/A” if this is not applicable and the project is not proposing rain tanks and/or rain barrels.

	PC Reviewer Response:
	


	Applicant Response:
	



	Applicant Initials
	Civil Details Requirements

	Initial	38. Include details of the drain line installation, downspouts, area drains, trench drains, perimeter drains, swales, curb drains, sump pumps, catch basins, Urban Runoff Mitigation features, etc. Use City standard details where applicable.

	PC Reviewer Response:
	


	Applicant Response:
	


	Initial	39. Complete the Urban Runoff Drainage Plan Worksheet and scan onto the Civil Details sheet.
a. Fill out sections 1 and 2 completely. It is important that you input the square footage of each impervious area so that your calculations can be verified.
b. Section 3 will be automatically generated by the fillable pdf. 
c. Fill out section 4 (first page) completely. If you want to reduce part (or all) of the in lieu fee (automatically calculated at the bottom right of the first page) via mitigation measures, you must fill out the “Mitigation Measure” table. If you are paying the full in lieu fee, leave this section blank.
d. If you are using permeable pavers or other pervious Best Management Practices (BMPs) that reduce your impervious areas, enter it in section 4 (second page) part (a); otherwise enter “0”. 
e. Fill out section 4 part (b) by including the total cost of permeable paving and the mitigation BMPs.
f. Fill out section 4 part (c) by including the total project valuation.
g. Fill out section 5 by listing the proposed mitigation measures used including the square footage of permeable paving used for incidental rainfall, the square footage of permeable paving used for infiltration, and the size and dimensions of all mitigation BMPs. 
h. Fill out section 6 by including the maintenance of all BMPs that the property owner must perform after completion of construction including permeable pavers, gutters and downspouts, area drains, trench drains, curb drains, drain lines, etc. 
i. Fill out section 7 and enter “N/A” for any fields that are not currently applicable. Enter the mailing address of the property owner during construction.
j. The property owner must review and sign the worksheet.

	PC Reviewer Response:
	



	Applicant Response:
	


	Initial	40. If the project is conveying stormwater from impervious surfaces directly to the alley or street (through a curb drain) without first to the urban runoff mitigation feature, the applicant must pay the in lieu fee for this area and manually update the worksheet’s in lieu fee calculation at the bottom of section 4 (first page). Call the PC Engineer for any questions. 

	☐N/A
	Check “N/A” if this is not applicable

	PC Reviewer Response:
	


	Applicant Response:
	

	Initial	41. If the project is proposing multiple urban runoff mitigation feature(s), infiltration area(s), and/or other BMPs, the applicant may need to use multiple first pages from the Urban Runoff Drainage Worksheet to accurately show the tributary area impervious square footage (section 2) for each mitigation BMP (section 4) to show the required partial in lieu fee tributary to each mitigation BMP, if applicable. The total in lieu fee to be paid will be the sum of the in lieu fees listed on each first page of the worksheet used for each tributary area/mitigation BMP. 

	☐N/A
	Check “N/A” if this is not applicable

	PC Reviewer Response:
	


	Applicant Response:
	




	Applicant Initials
	Project Dedication Requirements

	Initial	42. All new developments abutting a substandard alley must provide a dedication to the City to widen the existing alley to standard width. For example, a project abutting a 15-ft alley must dedicate 2.5-ft to the City and pave the widened alley and alley entrance, if applicable, to match the existing pavement and in accordance with the City of Santa Monica Standards. Dedications must be recorded with the County prior to Public Works Civil Engineering approval of these plans.

	☐N/A
	Check “N/A” if this is not applicable

	PC Reviewer Response:
	


	Applicant Response:
	


	Initial	43. There must be a 4-ft clear sidewalk per the Americans with Disabilities Act (ADA) requirements along each street frontage of the property, at each alley approach, and at each street corner at intersections. The development must improve the sidewalk and dedicate a surface easement for pedestrian access purposes as required to maintain a 4-ft clear sidewalk per the ADA requirements.

	☐N/A
	Check “N/A” if this is not applicable

	PC Reviewer Response:
		


	Applicant Response:
	




	Applicant Initials
	Offsite Improvements

	Initial	44. Offsite improvements may be required in accordance with SMMC 7.04.830 including, but not limited to, widening of the alley, replacement of sidewalk, installation/replacement of curb and gutter, construction of tree wells, planting of street trees, installation of parking meters, painting of curb, striping of street parking, etc. Offsite improvements are required to be prepared and sealed by a Professional Civil Engineer licensed in the State of California. Offsite improvement plans must be on City Title block and uploaded to “Supporting Docs” in “ProjectDox” for review by the City Civil Engineering Division. The offsite improvement plans must be approved by the City Engineer prior to Public Works Civil Engineering approval of the building permit plans. Refer to the Civil Engineering Plan Check Guidelines website for the Offsite Improvement Plan Check Guidelines (see link)

	☐
	a) If the project is only proposing curb drains, new driveways, abandonment of existing driveways, or sidewalk replacement, offsite improvement plans are not required to be submitted separately. These offsite improvements must be shown on the site plan(s). 

	☐
	b) Projects replacing the sidewalk must provide proposed spot elevations at all pavement corners and at the joins to existing pavement. Sidewalk cross slopes must be a minimum of 1.0% slope for drainage and not exceed 1.8% pursuant to ADA.

	☐
	c) Projects replacing the sidewalk must show the pavement scoring pattern or provide a scoring pattern detail. Pavement scoring patterns must be consistent with adjacent properties and must not exceed 1:1.5 length to width ratio pursuant to ACI recommendations.

	☐N/A
	Check “N/A” if this is not applicable.

	PC Reviewer Response:
	


	Applicant Response:
	




	Applicant Initials
	General Notes Requirements

	Initial	45. Include the tree protection notes as found on page 12 of the Tree Protection Zone Guidelines.

	PC Reviewer Response:
	

	Applicant Response:
	

	Initial	46. Include the Public Works Standard Notes for Construction as shown on the following pages.

	PC Reviewer Response:
	

	Applicant Response:
	



PUBLIC WORKS STANDARD NOTES FOR CONSTRUCTION:
1. Owner is responsible for repair of all damage to offsite improvements caused by construction. Call Public Works Inspector at (310) 458-2240 for inspection of offsite improvements at substantial completion of onsite work.
2. All labor, equipment, and material required for offsite improvements are the responsibility of the Developer.
3. No work or construction vehicle staging shall be done within the public right-of-way without prior approval and permit from the Public Works Department.
4. All offsite work shall be done in accordance with the Standard Specifications/Drawings for Public Works Construction, current edition as amended by the city of Santa Monica, and City of Santa Monica Standards.
5. All survey points shall be protected or reestablished if they are removed, damaged, or destroyed during construction.
6. No construction material will be stored in the public right-of way.
7. New proposed improvements shall not obstruct drainage or drain into neighboring private properties.
8. Water shall be drained away from the foundation and shall be mitigated from permeating into foundation wall and footing of the new proposed improvements.
9. Any sediment or other materials that are tracked off the parcel by vehicles and equipment shall be removed the same day as they are tracked off the parcel.
10. No washing of construction or other vehicles shall be allowed adjacent to a construction parcel.
11. In accordance with California Regional Water Quality Control Board MS4 permit:
a. For construction sites less than 1 acre, Developer shall implement an effective combination of erosion and sediment control BMPs from Table 12 to prevent erosion and sediment loss and the discharge of construction wastes.

	Table. 12 Applicable Set of BMPs for All Construction Sites

	Erosion Controls
	Scheduling

	
	Preservation of Existing Vegetation

	Sediment Controls
	Silt Fence & Plastic Sheet Coverings

	
	Sand Bag Barrier

	
	Stabilized Construction Site Entrance/Exit

	Non-Stormwater Management
	Water Conservation Practices

	
	Dewatering Operations

	Waste Management
	Material Delivery and Storage

	
	Stockpile Management

	
	Spill Prevention and Control

	
	Solid Waste Management

	
	Concrete Waste Management

	
	Sanitary/Septic Waste Management



b. Construction sites shall be inspected and evaluated based on the following factors: soil erosion potential, site slope, project size and type, pollution runoff potential, sensitivity and proximity of receiving water bodies, non-storm water discharges, past record of non-compliance, and any water quality issues relevant to the particular MS4 requirements.
c. City shall employ a Progressive Enforcement Policy to ensure that construction sites are brought into compliance with the erosion and sediment control requirements within a reasonable time period.
12. Paint removal and preparation will result in particles entering the air or landing on the ground and requires that BMP steps be implemented to prevent or minimize to the maximum extent practicable such particle releases into the environment. If exterior sandblasting is required, a separate permit will be required from Building and Safety.
13. All site utilities shall be constructed underground to the nearest offsite utility pole. Contractor/Developer has made arrangements with the utility companies to place all overhead utilities underground.
14. [bookmark: _Hlk20751365][bookmark: _Hlk20817244]Prior to commencing underground utility work, obtain separate utility excavation permit from Public Works Department, City Hall Room 113. Utility excavation permit applications take approximately four (4) weeks for review and are required to include the undergrounding design which may take up to six (6) months to obtain from Southern California Edison. All traffic control requirements are the responsibility of the Contractor.
15. Southern California Gas equipment including meters, and all Southern California Edison equipment and infrastructure, including transformers, poles, and vaults shall be shown on the plans, located entirely on private property, and designed per SCG/SCE requirements. No equipment or infrastructure serving this property will be permitted in the public right-of-way.
16. [bookmark: _Hlk20751423]Obtain a separate water meter permit from the Public Works Department, City Hall Room 113, for all installations or enlargements of your water / fire service(s). There may be up to a 90-working day waiting period for the installation or enlargement / relocation. All traffic control requirements are the responsibility of the Contractor. 
17. The City strongly urges the applicant to inspect the existing sewer connection. If the connection is damaged or over 30 years old, the City recommends that the applicant show on the plans the construction of a new sanitary sewer connection from property line to sanitary sewer main in accordance with City of Santa Monica Standards. 
18. Obtain a separate sewer permit from the Public Works Department, City Hall Room 113, for all proposed sewer connections and/or work inside the public right of way performed on the existing sewer lateral. All traffic control requirements are the responsibility of the Contractor.
19. Prior to installation of any cross-connection device, contact the Water Division at (310) 458-8531. Owner/contractor shall comply with Water Division cross-connection guidelines. Prior to issuance of Certificate of Occupancy, cross-connection control inspection must be completed as well (contact Water Division at phone number noted above).
20. The site must comply with the SMMC Chapter 7.10.100 Urban Runoff Pollution ordinance for construction activities and temporary BMPs.
21. Prior to backfilling any urban runoff mitigation features, contact the City Urban Runoff Coordinator at (310) 458-8223 for inspection.
22. No permanent structures shall be installed or trees planted over any utility easements. A minimum 5-ft clearance shall be provided from the outside edge of an existing utility to any permanent structure or tree. Any damage to existing City or privately owned utilities shall be repaired to the satisfaction of the City or private agency at the sole expense of the Property Owner.
23. Trees within the public right-of-way cannot be removed or trimmed by the property owner for any reason without the written approval of the City Arborist.
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