
This building permit application packet may be used for temporary uses that meet all of the following requirements:
• Within a private commercial space Downtown (Wilshire Blvd to north, Colorado Ave to south, Ocean Ave to west, Lincoln Blvd. to east)
• Proposed use is "Permitted" per the land use regulations of the Zoning Ordinance and operates with approved business license
• Use will be open to the public for a period of 60 days or less
• No improvements or alterations to the exterior of the building are proposed (excluding signage under a separate building permit)
• Scope of site improvements that require a building permit qualify for Same-Day or Minor Plan Review (see attached)

Application Payment of Fees

Use of Public Property Permit (UOPP) Temporary Traffic Control Plan (TTCP) Project Narrative

City State Zip

City Business License No. CA Contractor's License No. Classification

Name Signature Date

Date

ROLE OF THE UNDERSIGNED IS (CHECK ONE):   OWNER CONTRACTOR   OTHER:

Contractor

Contact 
Name

Company 
Name

Phone

Address

Address

Email

I certify that I have read and fully understand the detailed requirements of this application, and state under penalty of perjury, under the laws of the State of California, that the above information and 
associated project plans is true and correct. I agree to comply with all City, county, and state laws and ordinances related to building construction and hereby authorize representatives of the City and 
county to enter upon the above-mentioned proerty for inspection purposes. I realize that this application is a permit request and it does not authorize the work specified herein. Further, neither the CIty 

nor any board, department officer or employee thereof make any warranty nor shall be responsible for the performance, or results of any work described herein.

Phone

Existing SF Tear-Down

Project 
Data

Project Valuation:

Build-Out
YES NOYES

State Zip Email

Applicant 
(primary 
contact)

Name

Project Plans

www.smgov.net/departments/pcdCITY OF SANTA MONICA permit services 

consolidated application packet for qualifying temporary uses (also known as 'pop-ups')

DATE
JOB 
ADDRESS

TEMPORARY USE (POP-UP) BUILDING PERMIT APPLICATION PACKET

CityUnit

Property 
Owner

Name Phone

Address Unit

State Zip

Landmark Fee Exempt? Y  /  N

STAFF USE ONLY
Permit 
Specialist

Fee 
Amount

City Planning Solid Waste (C&D)

Building 
Permit No.

FireCivil Eng (PW)MobilityBuilding & Safety

City

Completed application packet. An application 
that is incomplete or inconsistent is subject to 
not being accepted by the City. 

Payment of all fees associated with proposed 
use, including building permit, UOPP, TTCP, 
and any other required City fees. 

Email

Will there be 
queuing 

outside of 
event?

Does 
structure have 

fire 
sprinklers?

Remodeled SF

TEMPORARY USE (POP-UP) SUBMITTAL REQUIREMENTS

Event 
Dates

Issuance of a UOPP from Public Works Dept. 
is required if any portion of the right-of-way, 
including sidewalks and alleys, is needed for 
construction or operational activities. (UOPP 
submittal and approval by Public Works is 
separate from building permit process)

TTCP approval from Traffic Management (TM) for 
proposed work in the public right-of-way (e.g. 
sidewalks, alleys, curbside parking). The TTCP shall 
detail proposed use of right-of-way, dates, times, and 
proposed closures. (TTCP submittal and approval by 
TM is separate from building permit process)

NO

Project description detailing all facets of 
construction and operations from build-out 
to tear down, including dates, times, 
methods of delivery/loading of 
materials/goods, number of employees, 
operations, and use of right-of-way.

Event

Two physical copies, or one digital copy, of 
plans that comprehensively detail the site 
and floor plan layout, operations, 
construction areas, and use of right-of-way.

Describe type of use proposed and all activity that requires a building permit:

BUILDING AND SAFETY DIVISION
PLANNING AND COMMUNITY DEVELOPMENT DEPT

 1685 MAIN ST
ROOM 111 CITY HALL

SANTA MONICA CA  90401
310.458.8355
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