
CITY OF SANTA MONICA permit services www.smgov.net/departments/pcd 
 

CERTIFICATE OF OCCUPANCY /  
TEMPORARY CERTIFICATE OF OCCUPANCY 

 

The following information details the process and requirements for requesting a Certificate of 
Occupancy (CofO) or a Temporary Certificate of Occupancy (TCO) from the Building Officer.  

Please contact the City’s Inspection Services at 310.458.2201 ext. 8101 or 
buildingandsafety@smgov.net for additional information. 

BUILDING AND SAFETY DIVISION 1685 MAIN ST  SANTA MONICA CA 90401 
PLANNING AND COMMUNITY DEVELOPMENT DEPT. ROOM 111 CITY HALL 310.458.8355 

Certificate of Occupancy 
Pursuant to SMMC Section 8.08.130, a Certificate of Occupancy from the Building Officer is required prior to the initial 
use or occupancy of a building or newly added floor area; or prior to a change in occupancy/use. Both of the following 
are required prior to submitting a Certificate of Occupancy application for consideration by the Building Officer:  

1. City Business License 
All contractors and subcontractors who worked on the project must have a valid City of Santa Monica business 
license for the dates in which any work was performed. Verification of required business licenses must be 
cleared by the City’s Revenue Division prior to scheduling of a final inspection for the project by submitting the 
Business License Contractor Requirements form at least two days prior to requesting a final inspection.  

 
2. Final Inspection Approvals 

All building permits require final inspection approval from Building & Safety. Other City Departments or 
Divisions may also require a final inspection approval prior to completing a project and submitting a Certificate 
of Occupancy application to the City. Refer to the Permit Packet provided to the permit holder at time of permit 
issuance for instructions on how to view required final inspections for your project.  

 
Temporary Certificate of Occupancy 
A TCO may be issued under particular circumstances for distinctive projects at the discretion of the Building Officer, 
and under the recommendation from the Fire Department. 

Fire Department 
The Fire Department requires the following prior to recommending the consideration of a TCO to the Building Officer: 

• Fire sprinkler permit final sign-off • Fire alarm permit final sign-off 
• All exit paths and corridors are clear, unobstructed, and 

lead directly to a public way. 
• All corridors, stairwells, and elevator lobbies posted with 

approved exit signage.  
• Legible address (min. six-inches high for exterior and 

four-inches high for interior) posted on the front and rear 
of building with contrasting background that that are 
clearly visible from the street. 

• If required: 
o Operational fire command room 
o Operational smoke and ventilation control system 
o Operational fire fighters phone system 
o Emergency generator acceptance test 
o Fire pump acceptance test 
o Emergency lighting system 
o Method B 

Building and Safety 
The Building & Safety Division requires the following for the Building Officer’s consideration of a TCO request: 

• Final sign-off for Mechanical, Electrical, and Plumbing  • All structural components completed and approved 
• All Life-Safety elements completed and approved • All Accessibility features completed and approved 
• Fire Department approval • Permanent installation of all utilities 
• All required parking is in place • Approval from other required City Departments/Divisions 

• All required final reports submitted to assigned 
Building & Safety inspector (e.g. Structural, Special 
Inspection, Soils, Stair Pressurization, Air Balance, 
Steel Certifications from Los Angeles City Fabrication 
Shop, Tenant Means and Methods Plan, Insulation 
Certification, Height Survey, Noise Tests) 

 

 
A Certificate of Occupancy or Temporary Certificate of Occupancy application may be submitted in person at the 

Permit Services Center in Room 111 of City Hall, or emailing completed application to buildingandsafety@smgov.net 

mailto:buildingandsafety@smgov.net
https://finance.smgov.net/Media/Default/doing-business/in-santa-monica/Subcontractors.pdf
https://www.smgov.net/uploadedFiles/Departments/PCD/Applications-Forms/PermitPacket_Final%202-21-19.pdf
https://www.smgov.net/Departments/PCD/Permits/Permit-Services-Center/
mailto:buildingandsafety@smgov.net





