
CITY OF SANTA MONICA permit services www.smgov.net/departments/pcd 

SOFT-STORY SEISMIC RETROFIT PERMIT 
APPLICATION INFORMATION 

The following details the submittal requirements and processes for submitting a soft-story retrofit 
permit application. Please review and if you have any questions, contact a Permit Specialist at 

310.458.8355 or eplans@smgov.net 

BUILDING AND SAFETY DIVISION 1685 MAIN ST  SANTA MONICA CA 90401 
PLANNING AND COMMUNITY DEVELOPMENT DEPT. ROOM 111 CITY HALL 310.458.8355 

Step 1 (Apply) – The attached Supplemental Soft-Story Seismic Retrofit permit application shall 
be submitted online using the City’s Electronic Plan Review (EPR) system (see 
EPR application packet for upload and submittal instructions). A complete soft-
story seismic retrofit permit application submittal shall consist of the following. 

1. A completed Combination Building Permit application (attached);
2. A completed Supplemental Soft-Story Seismic Retrofit permit application (attached);
3. Project plans, including site plan, floor plans, and elevations;
4. Structural plans and calculations stamped and signed by a California licensed engineer or

architect
5. Payment of fees.

Step 2 (Review) – The following City department reviews will occur depending upon Prescreen 
Checklist responses provided on the Supplemental Soft-Story Seismic Retrofit 
permit application.  

1. Building & Safety Division – All retrofit projects require Building & Safety approval;
2. City Planning Division (if necessary);
3. Mobility Division (if necessary)

Step 3 (Permit Issuance) – Once approved by all required City reviewers, a retrofit permit can 
only be issued upon a visit to Permit Services in City Hall and 
completion of all of the following:  

1. A printed set of project plans (24” x 36” or larger) downloaded from EPR (with City seal and
project number) is brought to a Permit Specialist in Room 111 of City Hall to obtain a wet-
stamp (this is the plans set required at job site during construction activity);

2. Soft-Story Means & Methods Acknowledgment form (if permit authorizes work on tenant-
occupied residential property) signed by authorized permit holder;

3. Permit fees are paid in full; and
4. Permit is issued by a Permit Specialist to a California licensed contractor with a Class B

(General) license, or other authorized agent (refer to attached Who Can Pull A Building
Permit? informational handout for details of who may legally obtain a permit and what
associated documentation is required at time of permit issuance).

mailto:eplans@smgov.net
https://www.smgov.net/uploadedFiles/Departments/PCD/Applications-Forms/EPR_Application_Packet.pdf
https://www.smgov.net/uploadedFiles/Departments/PCD/Applications-Forms/Who%20Can%20Pull%20Permit%20(cover%20sheet%20only).pdf
https://www.smgov.net/uploadedFiles/Departments/PCD/Applications-Forms/Who%20Can%20Pull%20Permit%20(cover%20sheet%20only).pdf




BUILDING AND SAFETY DIVISION
PLANNING AND COMMUNITY DEVELOPMENT DEPT

 1685 MAIN ST
ROOM 111 CITY HALL

FORM NO. PSC009 - (7/19)
SANTA MONICA CA  90401

310.458.8355

  Permit Application & Fees   Project Plans
Project plans that include:
• Site plan • Floor plans
• Elevations • Structural plans and calculations

1. 1.

2. 2.

3. 3.

4. 4.

5. 5.

• 
• 

stamped and signed by a California licensed engineer or architect;

dimensions were reduced to the minimum extent necessary;

SMMC Section 9.21.180, for any work within five feet of a property line.
https://www.smgov.net/HVO

NOTES:
• Gas shut-off valves may be required per SMMC Section 8.32.070.

Permits for shut-off valves shall be issued separately from retrofit permit.
• Consult with Rent Control prior to application submittal.

Applicant Signature Date

Y N

The above-referenced documents can be downloaded at https://www.smgov.net/Departments/PCD/Permits/Plan-Review/Electronic-Plan-Review/

and colors used. Clearly note if proposed colors and materials

SUBMITTAL AND PROCESSING INSTRUCTIONS

• Both existing and proposed conditions shall be provided on • Clearly note reductions in any parking space dimensions and detail how
submitted plans for clear comparative purposes;

All soft-story seismic retrofit permit applications require, and associated submittal requirements identified above, shall be submitted to the City using the 
City's Electronic Plan Review (EPR) system. Refer to the following documents for assistance. 

How to Create a Plan Review Application in Citizen Access 

• Affected areas should be clearly identified (e.g. labeled, clouded);• Site plan, floor plans, elevations, and structural plans and calculations

Project plans submitted for soft-story seismic retrofit shall include all of the following:

PLAN CONTENTS

Plan Review Upload and Submittal Standards for EPR

Does the proposed retrofit work introduce new 
materials or colors to exterior of building instead of 
matching existing materials and colors?

If 'YES' responses to any  questions above, retrofit application requires 
City Planning Division Review. 

Is vertical clearance reduced to below 7'-00" for any 
standard spaces, or 8'-02" for disabled spaces, 
including along the vehicle path of travel to or from 
the stall?

YES NO

YES NOIs any work proposed to the exterior of the building 
beyond the scope of the seismic retrofit?

Does the proposed retrofit work remove or alter more 
than 25% of the building's exterior wall elements, 
including subsurface or non-decorative cladding?

Does the proposed retrofit work eliminate more than 
one parking stall? 

YES

If 'YES' responses to any  questions above, retrofit application requires 
Mobility Division Review. 

YES NO NO

Is proposed retrofit work within five feet of a property 
line and  a driveway, sidewalk, street, or alley?

Does the proposed retrofit work reduce the driveway 
width or dimensions of any parking stall's back-up 
area?

YES NO

YES NO NO

YES NODoes the proposed retrofit work reduce the length or 
width of any disabled parking stalls, including the 
landing area?

YES

CITY OF SANTA MONICA permit services www.smgov.net/departments/pcd

mandatory seismic retrofit required to all buildings of wood-framed construction built under building code 
standards before Nov. 10, 1980, and the ground floor contains open floor space with one or more stories above.

PROJECT 
NUMBER

SUPPLEMENTAL SOFT-STORY SEISMIC RETROFIT APPLICATION

JOB ADDRESS DATE

SUBMITTAL REQUIREMENTS

PRESCREEN CHECKLIST

YES NO

Completed Combination Building Permit 
application, Supplemental Soft-Story Seismic 
Retrofit application, and payment of fees. 

CITY PLANNING DIVISION MOBILITY DIVISION

Does the proposed retrofit work reduce the length or 
width of any parking stall by more than six inches?

(ALL SUBMITTALS REQUIRE BUILDING AND SAFETY DIVISION REVIEW)

Required if retrofit proposed on a 
tenant-occupied residential property. 

YES NOIs the proposed retrofit work area visible from a public 
street?

Soft-Story Retrofit Means & Methods 
Acknowledgement (if required)

If yes, requires City 
Planning review

Is property on Historic 
Resources Inventory?

Permit 
Specialist Date

STAFF USE ONLY

• Clearly dimension parking spaces, drive aisles, and backup areas;

• Any reduction in driveway, backup, or aisle dimensions requires approval
of a Minor Modification per Chapter 9.43 of the Zoning Ordinance.

I certify that I have filled out this application completely and state that the above information is correct and accurate.

• Hazardous Visual Obstruction (HVO) triangles shall be included, per• Existing and proposed elevations shall clearly label building materials

will match existing conditions; See handout at

https://www.smgov.net/HVO
https://www.smgov.net/Departments/PCD/Permits/Plan-Review/Electronic-Plan-Review/
https://www.smgov.net/uploadedFiles/Departments/PCD/Permits/Plan-Check/Create%20PC%20App%20in%20ACA.pdf
https://www.smgov.net/uploadedFiles/Departments/PCD/Applications-Forms/EPR%20Upload%20and%20Submittal%20Standards.pdf
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