
City of Santa Monica

Worksite Transportation Plan

Help Guide



• SMMC Chapter 9.53  is a local measure designed to 
reduce traffic congestion and improve air quality in 
Santa Monica. The municipal code encourages 
employers and developers to promote walking, 
biking, riding transit, and carpooling in Santa 
Monica. 

• Transportation Choices are the means by which 
people move around the city such as walking, biking, 
riding transit, carpooling, and driving. 

• All employers of 10 or more employees in Santa 
Monica are required to complete annual 
transportation plans. The municipal code also 
impacts developers of non-residential development 
projects which will generate 10 or more evening 
peak period (3pm to 7pm) trips in Santa Monica. 

• Employers with 10 to 29 employees are required to 
prepare a Worksite Transportation Plan (WTP). 

Santa Monica Municipal Code (SMMC) 
Chapter 9.53 

Transportation Demand Management  



1. Designate an On Site Contact to attend a City-
sponsored workshop or review this presentation.

2. Submit a Worksite Transportation Plan by 
notification due date that details how the employer 
will provide their employees with transportation 
information specific to their worksite.  

3. New hires must receive transportation information at 
orientation.

4. Pay the annual fee per employee.

Worksite Transportation Plan (WTP)
Key Steps



How To Submit
You can submit your WTP online, by email, or mail. 

Online Submission (preferred): 
City Grows - www.citygro.ws/public/jack-moreau

Mailing/Courier Address: 
WTP, MOBILITY AND TRANSPORTATION PLANNING

CITY OF SANTA MONICA

1685 MAIN STREET, ROOM 115, P.O. BOX 2200

SANTA MONICA, CA 90407-2200

Email Submission: 
teamplans@smgov.net

• Payment can be made by check or credit card for the 
appropriate Employer Annual Transportation Fee. 

• Credit card payments can be made by telephone or 
completing the “One-Time Credit Card Authorization Form” 
in the WTP. 

• Checks should be payable to the City of Santa Monica. 

http://www.citygro.ws/public/jack-moreau
mailto:teamplans@smgov.net


Warning:
Failure to submit your WTP by the Due 
Date, implement your WTP, or contact 
us for exemption will result in 
receiving a Warning Notice.

Non-Compliance Violation:
Failure to respond to a Warning Notice

Enforcement Fine:
$5.00 per employee, per day of non-
compliance

Remember:
If you need assistance or if your plan 
will be late please contact us.

Enforcement



SAMPLE

The following pages include an 
instructional guide for the PDF 

version of the WTP. 
If you wish to submit your plan 
online, please visit City Grows. 

http://www.citygro.ws/public/jack-moreau


Annual Transportation Fee
Filing Form/Invoice

Use this form to determine your required WTP filing fees. 

Indicate the Business License number in the first column for each 
worksite. In the second column, indicate street address and zip code of 
the site(s). In the third column, indicate the total number of employees at 
each worksite. 

Multiply the total number of employees by the fee to calculate your 
Annual Transportation Fee. If you plan is late, add a 25% late fee to 
determine your total fee. 



Credit Card Authorization Form

By completing this page, you authorize the City of Santa Monica 
to charge your credit card for the written amount. 

Mike Kelly



Management Commitment Letter
Demonstrate your management’s commitment to 
transportation choices in Santa Monica by completing 
this template or writing a personal letter. 

Mike Kelly



Employer Profile

Keep your information current so that it is easy for the City 
of Santa Monica to update you with important information. 

mkelly@gmail.com



Branch Site Information

If your organization operates multiple locations, then please 
list the addresses and employee populations for each. 



Worksite Analysis
This information is important to understand how 
your employees are currently commuting. These 
patterns influence how the City of Santa Monica 
plans its transportation infrastructure. 



Local Transportation + Amenity Choices

Employees benefit from knowing the amenities near 
their worksite. This information encourages them to 
consider new methods of commuting. Make this 
information available to your employees.



Mandatory On-Site Information

Describe how you will distribute transportation information 
to your employees and new hires. 



Educational Commute Information

The following phone numbers and websites must be 
posted at your worksite. Contact the organizations below 
for additional information and helpful transportation 
materials. 



Thank You
If you have any questions please contact us

Jacquilyne Brooks de Camarillo

jacquilyne.brooks@smgov.net

310.458.8956

Luis “Lumo”  Morris

luis.morris@smgov.net

310.458.8957

Jack Moreau

Jack.Moreau@smgov.net

310.458.2201 x2344

mailto:jacquilyne.brooks@smgov.net
mailto:luis.morris@smgov.net
mailto:Jack.Moreau@smgov.net
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